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Creating An Account
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Creating An Account

Is it your first time visiting the 
UBC Linguistics Signup System? 
Click on Request Account.
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Creating An Account

Step 1: Fill out your 
information and select the 
relevant course(s). 
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Creating An Account

u Step 2: Your username and password information will be emailed to you. 
Enter this information in the login information on the left. Your account is now 
created!
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Human Subjects/Privacy Policy

Step 3: Read the 
notice then click on 
YES in agreement
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Tour of the Home Page
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Tour of the Home Page

Click this icon 
to return to the 
home page

Your upcoming appointments will be 
listed here.

Information related 
to your studies

Information related 
to your account

Your record of points is here. You 
get points for participating in 
studies or attending talks and 
submitting summaries.

Quick access links
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Changing Your Password
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Changing Your Password

Step 1: Before you 
sign up for studies, 
you would want to 
change your 
password.
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Step 2: Change your 
password in the My 
Profile page and 
update the change. 
You can also update 
other information. 

It is very important to remember 
your identity code when you 
come in for an experiment. This 
is the only way the researcher 
can refer to you!

Changing Your Password
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Adding/Removing a Course
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Adding/Removing a Course

Step 1: Under the My Profile 
page, you can add/drop 
courses also.
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Adding/Removing a Course

Step 2: Make 
changes, and then 
save them. You 
are done!
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How to Sign up for Talks 
and Studies
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How to Sign up for Talks and Studies

Step 1: Click on View 
Available Studies
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How to Sign up for Talks and Studies

Step 2: Click on the 
studies with Timeslots 
Available. Each activity 
lists how many points it is 
worth.

Clicking on the title of a 
talk or study will give you 
more information about 
it: whether it’s online or 
in person, what 
languages might be 
involved, what tasks / 
topic are covered, etc.
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How to Sign up for Talks and Studies

Note: The very first study 
you should participate in 
is the one called 
“Language Background 
Questionnaire.” You are 
required to participate 
in this (and earn credit 
for it) before 
participating in most 
other studies. (You can 
attend talks without 
doing the 
questionnaire.)
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How to Sign up for Talks and Studies

Step 3: Jane has 
clicked on
Judging Voice 
Similarity 
and the study 
information is 
displayed. 
Click on View 
Timeslots for this 
Study to book a time.
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How to Sign up for Talks and Studies

Step 4: Click on the 
time you can make. 
You can also use the 
dropdown menu to 
adjust what course 
the credit will be 
administered to. 

Note: make sure your 
popup blocker is off 
or else the signup will 
not work.
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How to Sign up for Talks and Studies

Step 5: Jane’s signup 
was successful and this is 
the confirmation page. 
You will be also sent an 
email confirmation. 

You will get an email 
reminder the day before 
the experiment at 2pm.

If it’s an online study, 
you will be provided 
with the URL.

Note your identity code 
at the bottom and be 
able to provide it for the 
researcher during your 
time slot.
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How to Sign up for Talks and Studies

Step 6: After signing up, 
your home page will be 
updating with the study 
in Pending Points

The Upcoming 
Appointments is also 
updated. 
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How to Attend a Talk and 
Submit a Summary
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How to Attend a Talk and Submit a 
Summary

Step 1: Click on 
View or cancel 
my study 
appointments
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How to Attend a Talk and Submit a 
Summary

Step 2: Click on 
the name of 
the talk.
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How to Attend a Talk and Submit a 
Summary

Step 3: Read 
the description 
to make sure 
you understand 
how you 
actually attend 
the talk. You 
must attend the 
talk BEFORE 
submitting the 
summary.
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How to Attend a Talk and Submit a 
Summary

Note: What do we mean by a ‘summary of your experience’? 

We want you to write a one-paragraph summary of your experience at the research 
talk. You do not have to summarize all of the content of the talk. You may also 
include observations about the structure and format of the presentation and / or 
event. You may also comment on terms, concepts, and ideas that arose in the 
presentation that you are familiar with from your own linguistics courses. 
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How to Attend a Talk and Submit a 
Summary

Step 4: Once 
you’ve 
attended the 
talk and written 
your summary, 
click on “View 
study website.”

This summary is 
due within ONE 
week of 
attending the 
event.
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How to Attend a Talk and Submit a 
Summary

Step 5: You’ll be 
redirected to a 
Qualtrics survey. 
Copy and paste the 
summary of your 
experience.
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Step 6: Enter your 
SONA ID code to 
make sure you get 
your credit.

Step 7: Click on the 
right-arrow to 
submit. You will be 
re-directed back to 
the SONA home 
page.



How to Attend a Talk and Submit a 
Summary

Note: Your summary will be evaluated by the LOC administrator and your credit 
manually granted shortly after, but it is not automatic or instantaneous. If your 
account hasn’t been updated within a week, feel free to contact the LOC 
administrator to check. 
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How to Cancel a Study or 
Reassign Credit
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How to Cancel a Study or Reassign 
Credit 

Step 1: Click on 
View or cancel 
my study 
appointments
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How to Cancel a Study or Reassign 
Credit 

Click here to 
cancel a study

Click here to reassign 
the credit to another 
course
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Locations for In-Person Activities
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u Most in-person experiments will take place at Stores Road Annex (6368 Stores Rd.), but you should 
always double-check the location before attending.

Locations for In-Person Activities
36

u UBC Wayfinding

u Google Maps

http://www.maps.ubc.ca/PROD/index_detail.php?show=y,n,n,n,y,y&bldg2Search=n&locat1=669&locat2=
https://www.google.com/maps/preview?q=6368+Stores+Road+Vancouver+BC&spn=0.010921,0.019741&hl=en


u Most in-person talks will take place at Totem Field Studios (2613 West Mall), but you should always 
double-check the location before attending.

Locations for In-Person Activities
37

u UBC Wayfinding

u Google Maps

http://maps.ubc.ca/PROD/index_detail.php?show=y,n,n,n,n,y&bldg2Search=&locat1=668
https://goo.gl/maps/ZjsUPx17uP9i8B64A


Contact the Administrators
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Contact the Administrators

If there are any additional questions, please do not hesitate to contact the 
site administrators:

u Dr. Molly Babel molly.babel@ubc.ca (LOC Administrator)

u Dr. Kathleen Currie Hall kathleen.hall@ubc.ca (Undergraduate Advisor)
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